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Dear Parents and Carers,
I have enjoyed spending time looking at the children's work this week, and the presentation of their
learning tasks has been wonderful to see. We look forward to sharing books with you when we hold our
open classroom events next half term (date to follow).

Next week, on Thursday 6th October, we will welcome the photographers into school to take individual
and sibling photographs (please note that this only applies to siblings attending Brookwood).
On Friday 14th October at 9am we will hold our first 'Meet the Senior Leadership Team' meeting where I
will be joined each half term by a member of our SLT to chat with you about any school developments
and answer any questions you may have (if you have any in mind, please do email these in advance to
allow us to have a response for you at the meeting). We will aim to hold these at different times of the
day and on different days of the week for those of you with set commitments which may hinder your
attendance on certain days. If you are able to attend, please contact the office in advance to enable us to
plan space dependent on numbers.
We have noticed recently that children have begun to bring items in from home such as cuddly toys,
putty and Pokemon cards - please can we ask that these items remain at home.
With our two week half term approaching and in order to enable you to organise childcare in advance of
this, we are delighted to let you know that NS Sports will be running a holiday club at Sythwood which
will be open to Brookwood children. Further information will follow with regards to their club offer and
all bookings will be made directly with NS Sports.
We hope you all have a lovely weekend.
Wendy Thomas
Headteacher
Staff Run Clubs
A reminder that our staff run morning and after school clubs started this week. If you haven't signed your child up
for a club yet there are still a few places in some of the clubs. You can sign your child up via Scopay by ticking your
consent and making the correct payment.
Chess Club for KS2 children also started this week, run by Jon Lloyd, who also teaches chess lessons at school. This
is on a Wednesday from 3.15-4.15pm and can also be signed up for via Scopay. For details on all the clubs available this half term, including those run by external providers, please see the website at the following link
Brookwood Primary School - CLUBS
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School Meals

Medical Conditions

All children in Reception through to Year 2 are entitled to Universal Infant Free School Meals (UIFSM)
which are provided via government funding. If you
choose for your child to have a school meal please do
not send them in with a packed lunch.

If your child has any medical conditions that we are not
already aware of, please contact the school office so
that we can update our records accordingly. Please
either email us at office@brookwood.surrey.sch.uk

or call us on 01483 473315.

From Year 3 to Year 6 school meals cost £2.60 per day
payable on Scopay in advance.

IMPORTANT REMINDER

If you wish your child to change from packed lunches
to school dinners, or vice versa, we require a week’s
notice in writing. If you have any questions please
email us at office@brookwood.surrey.sch.uk

Please remember that we are a NO NUTS school. This
includes peanut butter/ nutella sandwiches! Please
make sure that your child does not bring any snacks
into school that contain nuts of any kind. We have
some children in school with severe nut allergies.
Thank you for your co-operation in this matter.

The menu for the Autumn term can be found on the
school website under the Our School section and
School Meals.

Water Bottles and Lunch Boxes/Bags

Autumn Term - PE Days Timetable
Year R: Wednesday

Please remember to send your child in to school with a
named refillable water bottle every day. Please also
make sure that if your child brings a lunch box or bag
into school it is clearly named.

Year 1: Friday
Year 2: Wednesday

Reminder - Long Hair

Year 3: Thursday

Please could we remind parents our Uniform Policy
states that long hair (shoulder length and below) should
be tied back at all times. Hair bands/ties should be
small and discreet in school colours only (black, grey or
emerald green). Hair accessories considered dangerous
will not be permitted.

Year 4: Friday
Year 5: Thursday

Year 6: Thursday
Covid Guidance
The school is following the NHS guidance as set out
via this link: What to do if you have coronavirus
(COVID-19) or symptoms of COVID-19 - NHS
(www.nhs.uk)
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Unauthorised Term Time Absence
We are aware that the pandemic has had an effect on families, but the expectation is still that every child should
now be attending school full time. If you consider that there are exceptional circumstances relating to your leave
of absence request, please provide the office with full details via a leave of absence form. Each application for a
leave of absence will be considered on a case by case basis.
Penalty Notices to Address Poor Attendance at School
A Penalty Notice may be issued as an alternative to the prosecution of a parent/carer for their child’s unauthorised absence from school (absence without the agreement of the school or not covered by a medical note) and
will be used by Surrey County Council in the following circumstances :1.

Pupils identified by police and Inclusion Officers (formerly Education Welfare Officers) engaged on Truancy
Patrols and who have incurred unauthorised absences.

2.

Leave of absence in term time (5 days or 10 sessions or more).
•

Please be aware that The Education (Pupil Registration) (England) (Amendment) Regulations 2013,
which became law on 1st September 2013 state that Headteachers may not grant any leave of absence during term time unless there are exceptional circumstances.

•

The Headteacher is also required to determine the number of school days a child can be away from
school if leave is granted.

•

In such cases the Headteacher/Governing Body must decide whether there are exceptional circumstances. They may request that the Local Authority issue Penalty Notices when the absence is not
authorised.

Warnings will not be given where it can be shown that parents have been notified that such absences will not be
authorised.

3.

Finally, the issuing of a Penalty Notice will also be considered where it is judged that a parent is failing to ensure their child's regular school attendance.

This will be considered when a pupil has incurred 7 or more unauthorised sessions in the previous 6 school weeks,
which may include a pupil arriving late after close of registration.
(cont ………. )
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If you believe at any stage that your child’s absence from school may leave you liable to receive a Penalty Notice,
it is extremely important that you act without delay to secure their regular attendance.
If you have any questions or require further support to achieve an improvement in your child’s attendance, please
contact your child’s school or the Inclusion Officer.

Penalty Notice relating to Exclusions
If a child is excluded from school, Section 103 of the Education and Inspections Act 2006 places a duty on parents/
carers to ensure that their child is not in a public place without justifiable cause during school hours.
This duty applies to the first five days of each exclusion. Failure to do so will render the parent/carer liable to a
Penalty Notice. (Alternative education provision will be made available from the sixth day of any exclusion.)
Amount Payable for a Penalty Notice
The amount payable for a Penalty Notice issued in any of the above circumstances is currently £60 if paid within
21 days of receipt of the Notice, rising to £120 if paid after 21 days but within 28 days.
If the Penalty Notice is not paid, the local Authority must consider a prosecution in the Magistrates Court for the
offence for which the Notice was originally issued.
Please be aware that each parent is liable to receive a Penalty Notice for each child who incurs unauthorised
absences, for example, if there are two parents and one child, each parent will receive one Penalty Notice.
If there are two parents, and two children incur unauthorised absences, each parent will receive two Penalty
Notices, which in this case would amount to £120 each if paid within 21 days.

Advice and support is available from an Inclusion Officer by contacting your local Education Office as follows :North West North East -

Tel: 01483 518130 South West Tel: 01372 833588 South East -

Tel: 01483 517179
Tel: 01737 737777

For further information please also see our Attendance and Punctuality Policy on the school website at the following link: download.asp (brookwood.surrey.sch.uk)
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Important Dates
2022-2023
Autumn Term
Thursday 6th October — School Photographs (Individual)

Friday 14th October — ‘Meet the Senior Leadership Team’ Meeting at 9.00am
Tuesday 18th October — Parent Consultation Meetings from 3.30-6.30pm
Tuesday 18th October — Year 6 National Child Measurement Programme1
Thursday 20th October — Parent Consultation Meetings from 3.30-6.30pm
Monday 24th October to Friday 4th November — Half Term
Thursday 1st December — Flu Immunisations (All Year Groups)
Friday 16th December — End of Term
Spring Term
Tuesday 3rd January — Start of Term
Monday 13th to Friday 17th February — Half Term
Thursday 30th March — End of Term
Friday 31st March — Inset Day
Summer Term
Monday 17th April — Start of Term
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Community Activities and Resources
Free Online Guides for Families in Surrey
Bringing up children is a lot of fun but can also have its challenges and understanding your child’s emotional development can help to support your relationship and your child’s behaviour.
Families living in Surrey can get access to FREE online guides that include top tips from childcare, education and
NHS health experts.

•

Understanding your pregnancy, labour, birth and your baby

•

Understanding your baby

•

Understanding your child 0-19 years

•

Understanding your teenager's brain

•

Understanding your brain (for teenagers only!)

•

Understanding your child with additional needs

The guides are available in other languages including Urdu, Chinese and Polish.
Register for free using the code ‘ACORN’ by visiting the Children and Family Health Surrey website:
www.childrenshealthsurrey.nhs.uk/services/free-online-guides-families

•

‘Be Your Best’ - A free service for Surrey families with children aged 0 = 12 who are above the healthy weight
range

•

Chertsey Museum - Half-Term Holiday Activities—October 2022

•

Playrangers - Free Outdoor Play Sessions 2022

•

South of England Junior Chess Congress - About - Please see this link for information on a Junior Chess Tournament at Yateley Manor School in October, which may be of interest to you child.

•

Surrey Adult Learning: Cookery Courses for Parents - Free courses for parents and carers of children aged 4
to 11 years

Further information on these items can be found on the school website under the News and Events section in
Community Activities and Resources. We are not recommending any of the companies, services or events listed
above. It is up to individual parents to make their own enquiries.

